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Disclaimer

The content herein is intended solely for the purposes of verifying airport applications to
Airport Carbon Accreditation. While every effort has been made to ensure the accuracy
and relevance of the information provided, omissions or errors may be present.

This document can be updated or amended to reflect evolving best practices in carbon
management, regulatory changes, programme developments, or scientific
developments. Updates will be available through relevant Communications at the Airport
Carbon Accreditation website. Feedback from users is welcome to ensure this document
continues to reflect the diverse needs and ambitions of the global airport community.

All data submitted by verifiers to the Administrator for the purpose of certification will be
treated as confidential. Reports are generated using aggregated data that cannot be
traced back to individual airports or verifiers. Specific data may be shared with the
Advisory Board upon request, but the airport will be notified.

Thank you to the various stakeholders who provided valuable comments during the
review of this document.

Box 1. Terminology
Note that the following terms apply throughout this document.

“Shall” indicates a mandatory requirement or obligation. The action described is
compulsory and must be followed without exception

“Should” suggests a recommended action or best practice, but not a strict

requirement. It implies that the action is encouraged and is advisable.

“May” indicates an action that is allowed but is neither required nor recommended.




'Y
‘.

airport cNVIRONMENTAL

carbon
accreditation MINDS

1 Purpose and Scope of this Document

1.1 Overview

1.1.1 Airport Carbon Accreditation is the only institutionally endorsed, global carbon
management certification programme for airports. Itindependently assesses and
recognises the efforts of airports to manage their carbon emissions through seven
levels of certification from Level 1 through to Level 5 (including Levels 3+ and 4+).

As per Communication 1 of 2026, Level 3+ is being phased out and no new
applications are being accepted as of 1t April 2026. However, the phase-out is
gradual and Level 3+ airports will continue to be part of the programme for some
time. Therefore, this document continues to make reference to Level 3+ in order to
identify the issues that verifiers should focus on as well as to capture the verifier
experience that will allow them to progress through higher certification levels.

1.1.2 Independent verification is a fundamental element of the programme and
provides assurance that an airport has met the requirements of its chosen level
(Table 1). This document is intended to be read by approved Airport Carbon
Accreditation Verifiers, prospective verifiers, and other stakeholders (e.g., airport
representatives, consultants). It details the procedures, requirements,
recommendations, and responsibilities applicable to Airport Carbon
Accreditation Verifiers.

1.1.3 Edition 1.0 of this document is effective from 15" May 2026 for all verifiers and the
airport applications they are verifying. A transition period (e.g. 3 months) may be
permitted upon request to the Administrator with justified reasoning.

1.2 Airport Carbon Accreditation Documents

1.2.1 Airport Carbon Accreditation is based on the following set of documents which
are available on the programme website:
e Requirements for All Levels which define the overall programme requirements.
e [evel Requirements which define the detailed technical requirements for each
certification level.
e Carbon Offset Requirements which define acceptable offsetting criteria for
airports at specific levels of the programme.

1.2.2 An online application system (i.e., the ACA Portal), manages airport applications
and verifications.

1.3 Role of the Airport Carbon Accreditation Verifier and the Administrator

Verifier

1.3.1 Therole of the Airport Carbon Accreditation Verifier is to independently verify the
airport’s application including documentation, data, methodologies and
calculations, against the defined programme criteria, to express a verification


https://www.airportcarbonaccreditation.org/technical-documents/
https://aca-platform.org/login
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1.3.2

1.3.3

opinion based on sufficient appropriate evidence and share this within the ACA
Portal and accompanying Verification Report.

The Airport Carbon Accreditation Verifier’s responsibilities include verifying
whether the information submitted by the airport is complete, accurate, and
prepared in accordance with the programme requirements in accordance with
Table 1. The verifier does not prepare the information but verifies the airport’s
application.

Airport Carbon Accreditation Verifiers are required to use the ACA Portal to
complete verification responses and submit their Verification Report.

Administrator

1.3.4

1.3.5

1.3.6

The Administrator is responsible for managing the application process,
maintaining the programme, and making the final certification decision, granting
certificates and maintaining the programme Helpdesk. The certification decision
is based on the verifier’s independent conclusion and the applicable programme
requirements.

The Administrator does not perform verification activities but may review
submissions for completeness and consistency with programme requirements.
Neither ACI regional offices nor the Administrator can recommend verifiers or
provide verification services.



Table 1 ACA Programme Levels and Requirements

Carbon Publicly Available Policy Commitment
(ERELCIO @ Carbon Management Plan
Scope 1and 2

Select Scope 3
All Scope 3

e] . [¢
Inventory

Scope 1 and 2 (Absolute or Intensity)

Emissions Scope 1 and 2 (Absolute) in Line with 1.5°C Pathway*
Reduction Achieve & Maintain Scope 1 & 2 = 90% Absolute
Target Reduction & £10% Removals for Residual Emissions
Commit to Achieve Net Zero? Emissions by 2050

N ECHDI L@ Stakeholder Engagement Plan
(UENEELI 1@ Stakeholder Partnership Plan

Carbon Carbon Offset Reductions or Removals for Residual »
Scope 1 & 2 Emissions and Staff Business Travel

Offsetting Carbon Offset Removals for Residual Scope 1 &2

Compliance with Target Year and Value

Target 3-Year Rolling Average Annual Improvement
(oLl [l IETI[4- 0 Every 6 Years, Max 15% Deviation Accepted
Every 3 Years, One Justifiable Missed Target

12°Cc pathway only allowed if in line with Nationally Determined Contributions.

2 Net zero is where anthropogenic residual greenhouse gas emissions (GHG) from an organisations’ inventory (Scope 1, Scope 2 and Scope 3) are balanced by removals over a specified period and within specified
boundaries; adapted from ISO IWA 42:2022 Net Zero Guidelines.
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2 How to Become an Airport Carbon Accreditation Verifier

2.1 Initial Approval Requirements

211

2.1.2

Verifiers are approved on an individual basis and not on a company basis.
Individuals shall meet specific criteria to be eligible to become an Airport Carbon
Accreditation Verifier.

Any individual wishing to become an Airport Carbon Accreditation Verifier shall
contact the Airport Carbon Accreditation Administrator at aca@environmental-

minds.com to confirm eligibility and initiate the application process.

2.2 Becoming an Airport Carbon Accreditation Verifier for Levels 1-3+

Eligibility Criteria

2.2.1 To become an Airport Carbon Accreditation Verifier, applicants shall submit their
CV which demonstrates experience as a Lead Verifier/Auditor for at least two
organisational greenhouse gas (GHG) inventory verifications conducted within the
previous two years.

2.2.2 Such verifications shall be conducted in accordance with ISO 714064-3:2019 or
another GHG-specific verification standard (e.g. ISAE 3410 (Assurance
Engagements on Greenhouse Gas Statements) and equivalent ASAE 3410).

Non-Eligibility

2.2.3 The following experience is not considered as eligible evidence for meeting the

above criteria:

e Participation in verification activities as a team member, technical reviewer,
observer, or trainee, where the applicant did not act as Lead Verifier/Auditor
with overall responsibility for the verification.

e Experience limited to GHG inventory preparation, consulting, or advisory
services without responsibility for independent lead verification/audit.

e Experience related solely to internal audits, management system audits, or
non-GHG-related assurance engagements that are not conducted in
accordance with ISO 14064-3:2019 or an equivalent GHG verification
standard.

e Verifications conducted more than two years before the application date to
become an Airport Carbon Accreditation Verifier.

e Participation as part of a verification team for anAirport Carbon
Accreditation application.

e Other experience that breaches independence principles for external
assurance, such as conducting Lead Verification/Audits for companies
operating within the same group.

2.3 Becoming an Airport Carbon Accreditation Verifier for Levels 4/4+

2.3.1

Anindividual will be eligible to become an Airport Carbon Accreditation Verifier for
Level 4 and 4+ after completing verifications for at least two airport certification
applications, including one verification at Level 3/3+ and one verification at either
Level 2 or Level 3/3+, both to have been conducted in the previous two years.

4
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mailto:aca@environmental-minds.com
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2.4 Becoming an Airport Carbon Accreditation Verifier for Level 5

2.4.1 Anindividualwill be eligible to become an Airport Carbon Accreditation Verifier for
Level 5 after completing verifications for at least two airport certification
applications, including one verification at Level 4/4+ and one verification at either
Level 2 or Level 3/3+, both to have been conducted in the previous two years. Any
verifications performed at levels below Level 4/4+ shall be in addition to those
required to qualify as a verifier for Levels 4 and 4+.

2.4.2 Note that any Airport Carbon Accreditation Verifier (for any level) can act as a
verifier for Level 5 interim verifications, as well as any other auditor/verifier who
shall have adequate experience (e.g. in standards such as ISO 14064 and EMAS).

2.5 Team Members

2.5.1 Responsibility for the integrity, impartiality, conclusions and signing of the
verification remains exclusively with the Airport Carbon Accreditation Verifier.
Individuals who are not formally approved as Airport Carbon Accreditation
Verifiers may only participate in verification engagements solely in a supporting
capacity (e.g., trainees, technical experts), provided that their roles are clearly
defined and documented (e.g., document collection and review, data collection
and analysis). Such individuals shall operate under the direct supervision of an
Airport Carbon Accreditation Verifier and shall not independently conduct
verification activities without supervision, make determinations regarding
conformity, issue findings, or formulate the final verification opinion.

2.5.2 The Airport Carbon Accreditation Verifier shall declare in the ACA Portal and in
their Verification Report if any such personnel were involved in the verification
process and explain the role of these personnel. Note that any quality reviewers
as required by /SO are not considered team members.

2.6 Examination

2.6.1 Following confirmation that an application meets the eligibility criteria, the
prospective Airport Carbon Accreditation Verifier shall be invited to sit the Airport
Carbon Accreditation Verifier examination. The examination is conducted online
in English, and access details are provided to the applicant in advance of their
selected examination date and time. A minimum score of 90% is required to pass

Box 2. Resources for Examination
Airport Carbon Accreditation webinars are provided as a key preparatory resource for
prospective verifiers as they cover an overview of the programme, the verifier role and
responsibilities and expected verification outputs. The webinars are available online
here.

Prospective verifiers should review all programme materials listed in Section 1.1 and
are expected to have a good knowledge and understanding of GHG management and
accounting frameworks.

Verifiers are also encouraged to review the latest edition of the ACI Policy Handbook,
available at the ACI World website.



http://www.environmental-minds.com/verifiers-webinars
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the examination. Three attempts to pass the examination are permitted within a
one-year period.

2.7 Airport Carbon Accreditation Website

2.7.1 Upon successful passing of the examination and achievement of becoming an
Airport Carbon Accreditation Verifier, the individual will be listed on the Airport
Carbon Accreditation website here. The following information is required: Name,
email address, telephone number, company (where relevant), and country of the
Airport Carbon Accreditation Verifier or other pertinent information.

2.8 Updates to the Airport Carbon Accreditation Verifier Requirements

2.8.1 In the event of substantial revisions to the Airport Carbon Accreditation
requirements, Airport Carbon Accreditation Verifiers may be required to
successfully complete an updated examination to maintain their approval status.
Adequate advance notice of such an event shall be provided. Relevant
examination fees shall apply, while a transition plan shall be provided by the
Administrator.

2.9 Airport Carbon Accreditation Verification Fees

2.9.1 The fees to become an Airport Carbon Accreditation Verifier are found in the
Airport Carbon Accreditation Verifier Fees sheet.

2.9.2 Verification charges between airports and Airport Carbon Accreditation Verifiers
are separate from the programme airport certification or verifier fees and are
payable directly to the Verifiers by the airport.


https://www.airportcarbonaccreditation.org/about/verification/
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3 Independence and Impartiality of Verification

3.1 Overview

3.1.1 Impartiality and independence are critical to the credibility of Airport Carbon
Accreditation. All principles of verification shall be adhered to (e.g., ISO 714064-
3:2019 Section 4 Principles). Airport Carbon Accreditation Verifiers shall remain
independent from the airport being verified and from any third-party interests that
could influence the outcome of the verification.

3.1.2 Airports shall not appoint Airport Carbon Accreditation Verifiers who are not
independent as defined below. Airport Carbon Accreditation Verifiers shall not
accept verification appointments unless they are independent.

3.2 Breach of Independence

3.2.1 Under Airport Carbon Accreditation, a breach of independence occurs when:

a. TheAirport Carbon Accreditation Verifier has provided consultancy or advisory
services related to GHG management, accounting or Airport Carbon
Accreditation applications to the airport since approval as an Airport Carbon
Accreditation Verifier. This includes but is not limited to:

e Preparation of GHG Inventory.

e Formulation of policies, Carbon Management Plan or Stakeholder
Partnership/Engagement Plans.

e Carbon offsetting.

e GHG management trainings/workshops.

e GHG management studies.

e Airport Carbon Accreditation application support.

b. The Airport Carbon Accreditation Verifier is appointed to verify an
application(s) that has been prepared in whole or in part by the Airport Carbon
Accreditation Verifier’s organisation® or by the Verifier themselves in the past.
Specifically, the Airport Carbon Accreditation Verifier cannot provide
verification services for applications or application documents that have been
prepared by the Airport Carbon Accreditation Verifier’s organisation or Verifier,
such as:

e GHG Inventory.

e Carbon Management Plan.

e Stakeholder Engagement/Partnership Plan.
e Policy Commitment.

e NetZero Roadmap.

3 Organisation includes indicatively any parent-subsidiary structure, holding companies, sister companies,
joint ventures, multinational corporations, branch offices, etc.

7
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3.3 Sub-Contracting Airport Carbon Accreditation Verifiers

3.3.1

Under exceptional circumstances, consultants are permitted to contract Airport
Carbon Accreditation Verifiers on behalf of the airport as long as the provisions of
Section 3.2.1 points a and b apply. In such cases, and prior to the contract:

a. The airport shall request the approval of the Administrator in writing, stating
the reasons for this arrangement.

b. Before approval of the arrangement by the Administrator and prior to the
verification, the Airport Carbon Accreditation Verifier shall submit to the
Administrator a detailed independent assessment explaining the safeguards
to ensure independence. This assessment shall be conducted separately for
each verification and may be based on the verifier’s organisation internal
procedures.

4 Suspension of Airport Carbon Accreditation Verifier Status

4.1 Conditions for Suspension

4.1.1

4.1.2

4.1.3

4.1.4

4.1.5

Suspension of Airport Carbon Accreditation Verifier status can occur as a result of

any action or omission by a Verifier that materially breaches the programme

requirements, including but not limited to failures that compromise:

e The accuracy and integrity of verification outcomes.

e Adherence to approved methodologies, verification procedures, and
applicable standards.

e Theindependence and impartiality of the Verifier.

e Professional competence and due diligence in the verification process.

e The detection of material misstatements due to non-compliant verification
procedures.

Examples can include, but are not limited to:
e Verification of false information (e.g. confirmation of carbon credits confirmed
but found not to have been purchased).

e Significantomissions (e.g. approval of the exclusion of construction emissions
of a major development at the airport).

e Breach of independence (e.g. The Airport Carbon Accreditation Verifier
compiles elements of the GHG Inventory).

e \Verification of documents in a language that is not spoken by the Airport
Carbon Accreditation Verifier.

The failures may be identified through technical review, quality assurance
activities, audits, complaints, or other oversight activities.

Where such a case is identified, the Administrator shall notify the Verifier in
writing. This notification shallinclude a description of the alleged non-compliance
and any supporting evidence.

The Verifier shall be given 30 calendar days to respond in writing to the
notification, provide clarifications, and/or submit additional supporting
information.
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4.1.6 Following review of all relevant information, the Administrator shall assess the
case and determine the appropriate course of action, considering the severity,
frequency, and impact. The decision and its justification will be communicated in
writing to the Verifier.

4.1.7 Depending on severity or recurrence, the Airport Carbon Accreditation Verifier
may be suspended for up to three years after which they will be eligible to apply
for re-examination.

4.1.8 The Airport Carbon Accreditation Verifier shall have access to an appeal or review
mechanism by the Airport Carbon Accreditation Task Force, through which they
may request reconsideration of the suspension decision.

4.1.9 AnAirport Carbon Accreditation Verifier that has been suspended will not be able
to perform any Airport Carbon Accreditation verifications even if the Verifier has
existing contracts in place with airports.

4.1.10 The verification issued by the suspended Verifier shall not be valid, and the
Administrator shall require the airport to appoint a new Airport Carbon
Accreditation Verifier and repeat the verification.

4.2 Inactive Verifiers

4.2.1 Any Airport Carbon Accreditation Verifier who has not carried out any verification
for the programme within two calendar years following the award of their approved
status or their last verification, shall lose their approval status and shall retake the
examination to continue as an Airport Carbon Accreditation Verifier. This will be
subject to any applicable fees at the time. Relevant evidence shall also be
provided in accordance with Section 2.

5 Language of Verification

5.1.1 Englishis the official working language of Airport Carbon Accreditation. All airport
applications submitted through the ACA Portal shall be completed in English.

5.1.2 Supporting documentation (e.g., Carbon Management Plan) may be provided in
another language, provided that the Airport Carbon Accreditation Verifier is fluent
in that language (indicatively B2 level or higher of the Common European
Framework of Reference for Languages or equivalent). In such cases, the Airport
Carbon Accreditation Verifier shall verify that they have read and reviewed the
supporting documentation and that it complies with programme requirements.

5.1.3 Where the Airport Carbon Accreditation Verifier is not fluent in the language of the
supporting documentation, the airport shall provide English translations of the
relevant materials to a high level of proficiency. If documentation is submitted in
a language other than English, the Verifier must confirm via the ACA Portal that
they have the necessary language proficiency.

5.1.4 Where the Airport Carbon Accreditation Verifier is not fluentin the language of the
supporting documentation and the documentation is not provided in English, the
Airport Carbon Accreditation Verifier cannot undertake the verification.

9
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6 When To Verify

6.1 Overview

6.1.1 Airports certified at Levels 1, 2, 3 or 3+ shall undergo verification upon entry to the
level and every second year thereafter. Airports certified at Levels 4 or 4+ operate
under a three-year renewal cycle, with verification required every third year.
Airports certified at Level 5 operate under a three-year renewal cycle, where
interim years as well as renewal years require verification. (Table 2).

6.1.2 Airports-may choose to undertake voluntary verification in a non-verification year;
in such cases the same requirements apply.

Table 2 When to Verify
Entry Renewal 1 Renewal2 | Renewal3 | Renewal4 | Renewal 5
(Year 1) (Year 2) (Year 3) (Year 4) (Year 5) (Year 6)
verification verification Must upgrade to a higher leve(;
verlflcatlon verification

o no o no . no
Level 2 verification S verification S verification L
verification verification verification
Level L no o no o no
verification L verification L verification L
3/3+ verification verification verification

Entry Interim 1 Interim 2 .t Interim 1 Interim 2
1°* Renewal
(Year 1) (Year 2) (Year 3) (Year 5) (Year 6)
Level o no no o no no
verification L D verification L L
4/4+ verification | verification verification | verification
Level 5 verification | verification | verification | verification | verification | verification

7 Where to Verify (On-Site and Off-Site Verification)

7.1 Overview

7.1.1 Off-site and on-site verification have an equivalent standing for all levels of
certifications. Airports shall choose the most appropriate form of verification in
accordance with their conditions and needs®*. In determining the appropriate
verification approach, the Airport Carbon Accreditation Verifier shall cooperate
with the airport in facilitating the airport decision.

7.1.2 Airports shall assess the risks and opportunities in relation to on-site and off-site
verification, for example, by reviewing Section 5.3 of ISO 17012:2024, Guidelines
for the Use of Remote Auditing Methods in Auditing Management Systems.

7.1.3 Airports opting for off-site verification are encouraged to undertake on-site
verification if/when conditions permit.

7.1.4 The Airport Carbon Accreditation Verifier shall indicate in the ACA Portal whether
on-site or off-site verification was conducted.

4 Noting this is a departure from ISO 14064-3:2019.
10
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7.1.5 Itis recommended that airports discuss with their Airport Carbon Accreditation

7.1.6

7.2
7.2.1

7.2.2

7.2.3

7.2.4

Verifiers the most appropriate form of verification including the verifier’s
competence to complete off-site verification as per Section 7 of ISO 17012:2024.
If off-site verification is chosen by the airport, the Airport Carbon Accreditation
Verifier should consult ISO 714064-5:2026: Guidance on Activities and Techniques
Used Remotely in Conducting Verification and Validation of Greenhouse Gas
Statements as well as Section 5.4.4 of the Airport Carbon Accreditation
Requirements for All Levels.

Requirements for Off-Site Verification
The Airport Carbon Accreditation Verifier shall plan and document the use of
remote verification methods (e.g. video conferencing tools, secure data-sharing
platforms) and ensure that sufficient and appropriate evidence can be obtained,
considering ISO 14064-5:2026.
The Airport Carbon Accreditation Verifier shall plan and document the use of
remote verification methods, including the activities to be conducted remotely,
and ensure that sufficient and appropriate evidence can be obtained.
The Airport Carbon Accreditation Verifier and the airport shall ensure that
communication tools used are reliable and secure, and that all relevant
documentation is accessible in digital form.
Where relevant, guidance from ISO 170712:2024 may be used to support the
application of remote verification methods.

8 What to Verify

8.1
8.1.1

8.1.2

Overview

The requirements for verifications for entry, renewal or interim years are described

in the Airport Carbon Accreditation Level Requirement documents. Airport

Carbon Accreditation Verifiers shall consult the specific requirements to ensure

that all requirements are met.

This section outlines the key elements subject to verification, including:
Quantitative Elements: Qualitative Elements

1. GHG Inventory Policy Commitment
Emission Reduction Target
Carbon Management Plan
Stakeholder Engagement and
Partnership Plan

Carbon Credits

A

@

11
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Quantitative Elements

8.2 GHG Inventory Verification

8.2.1

8.2.2

8.2.3

8.2.4

8.2.5

The GHG Inventory shall be prepared in accordance with the GHG Protocol

Corporate Standard or ISO 14064-1:2018.

The airport’s GHG Inventory shall be verified in accordance with ISO 14064-

3:2019.

The Airport Carbon Accreditation Verifier shall verify that:

e Organisational and operational boundaries are clearly defined.

e Emission sources are appropriately identified and classified and any
exclusions are justified.

e Activity data is supported by appropriate evidence.

e Calculations are accurate and consistently applied.

e Emissions are reported in CO,e.

e Activity data sources (e.g., invoices, meter readings, fuel records, capital
expenditure plans) are proportionate to materiality and risks.

The programme requires:
e Reasonable assurance for Scope 1 and Scope 2 activity data.

e Limited assurance as a minimum for Scope 3 activity data.

Where different levels of assurance are applied to different components of the
GHG inventory, the verifier shall clearly define the scope and level of assurance
for each component and express conclusions in accordance with ISO 14064-
3:2079 requirements.

Emissions Reporting Tools

8.2.6

8.2.7

8.2.8

8.2.9

Many airports use the ACI Airport Carbon Emissions Reporting Tool (ACERT) to
prepare their GHG Inventory. ACERT is an Excel spreadsheet designed to enable
airports to calculate their GHG emissions for use at all programme levels.

Airport Carbon Accreditation Verifiers shall check that activity data has been
correctly transposed into ACERT that aggregation is correct, and that any emission
factors selected by the airport are appropriate and accurate.

ACI World shall notify airports and verifiers of new ACERT versions and their
applicability (e.g., website).

Where airports use their own calculation tools, Airport Carbon Accreditation
Verifiers shall review the underlying calculation methodology, including formulas,
activity data, units, and emission factors, to ensure consistency with programme
requirements. Recalculation checks shall primarily be performed within the
airport’s calculation model. The use of independent tools (e.g. ACERT) may be
applied at the verifier’s discretion as a reasonableness check but is not required.

12
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Degree Day Methodology (for Levels 2, 3 and 3+)

8.2.10 Airport Carbon Accreditation accepts the use of degree day data to account for
long-term weather trends at a particular site, and their influence in increasing or
decreasing heating/cooling demand in a given year. Where applied, airports shall
use a recognised and documented methodology, including clearly defined
assumptions (e.g. base temperature) and consistent data sources.

8.2.11 Airport Carbon Accreditation Verifiers shall confirm that the selected
methodology is appropriate, consistently applied across reporting years, and
based on reliable data sources. Airport Carbon Accreditation Verifiers shall verify
that the calculations are in line with the principles of the degree day methodology
but are not required to validate the underlying scientific methodology.

Changing the GHG Inventory Reporting Cycle

8.2.12 Airports can change their GHG Inventory reporting cycle once (the continuous 12-
month period used for emissions reporting), provided no gap occurs between
reporting periods. Airport Carbon Accreditation Verifiers shall check and verify
continuity and completeness of reporting when a cycle change occurs.

Claims and Certificates

8.2.13 Where certificates are used by airports, Airport Carbon Accreditation Verifiers
shall check that the airport holds these energy attribute certificates, that the
correct value has been reported and that they meet the minimum quality criteria.
Examples of certificates include:

e Scope 1: Airports that directly use non-renewable gases may choose to
procure Biomethane Attribute Certificates (BACs) to support market-based
reporting and reduction target claims, where this is permitted by the national
regulations of the airport’s country. BACs may be used to demonstrate the
procurement of biomethane even when physical biomethane is not delivered
to the airport through the gas network.

e Scope 2: Renewable electricity claims under Scope 2 market-based
methodology rely on certificates or guarantees of origin issued through
different tracking systems.

e Scope 3: SAF Certificates can be used by airports to compensate a portion of
their emissions from business travel (Scope 3, Category 6). SAF claims may
rely on book-and-claim systems, sustainability certification schemes, and fuel
registries.
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Qualitative Elements

Verification of Qualitative Elements
The airport’s qualitative documents and processes shall be subject to verification to
ensure that all information provided is documented, supported by appropriate
evidence, and consistent with programme requirements. The Airport Carbon
Accreditation Verifier shall assess these elements using professional judgement and
suitable verification techniques, in line with the principles of ISO 14064-3 and, where
applicable, ISO 17029:2019 or an equivalent recognised framework.

The Airport Carbon Accreditation Verifier shall confirm that qualitative statements and
claims related to emission reduction initiatives, partnerships, operational
improvements, and other decarbonisation activities are supported by credible and
verifiable evidence. This includes verifying that the airport has established and
documented appropriate emission reduction targets and management plans, such as
the Carbon Management Plan and Stakeholder Engagement and Partnership Plans, in
accordance with programme requirements.

The Airport Carbon Accreditation Verifier shall also review evidence demonstrating
that declared decarbonisation initiatives and stakeholder engagement activities are
actively implemented or have materialised. This may include examining project
documentation, contracts, procurement records, operational data, internal reports,
meeting records, agreements, and stakeholder communications, and where
appropriate conducting interviews. Where inconsistencies or non-conformities with
programme requirements are identified, these shall be raised with the airport for
revision.

8.3 Policy Commitment
8.3.1 Atalllevels, Airport Carbon Accreditation Verifiers shall confirm that the policy is:
1. Signed by the highest management level at the airport.
2. Publicly available (i.e., website or publication).
3. Consistent with the level requirements (including, where applicable,
commitments to absolute reductions, net zero by 2050, and maintaining 290%
reductions for Scope 1 and 2).

8.4 Emission Reduction Target
Base Year
8.4.1 From Level 2 onwards, the Airport Carbon Accreditation Verifier shall verify that:

a. The airport has selected a valid base year.

b. The base year emissions have been verified (based on available evidence,
including documentation provided by the airport and/or confirmation from
programme records).

c. Anyrecalculations have been verified.

Levels 2/3/3+ Emission Reduction Target

8.4.2 The Airport Carbon Accreditation Verifier shall verify compliance with the
specified requirements, including that:

e An absolute or intensity emission reduction target has been developed for the
airport’s Scope 1 and Scope 2 emissions.

14



'Y
‘.

airport cNVIRONMENTAL

carbon
accreditation MINDS

e The emission reduction target is in compliance with the programme
requirements.

e Emission reductions for Scope 1 and Scope 2 are demonstrated against the
required three-year rolling average.

8.4.3 Note that any changes to the airport’s target (for example from absolute target to
an intensity target) shall be verified.

Levels 4/4+ Emission Reduction Target
8.4.4 The Airport Carbon Accreditation Verifier shall verify compliance with the
specified requirements, including:

e Absolute Scope 1 and Scope 2 reduction targets aligned with a 1.5°C
pathway?®, including the specified minimum percentage reductions.

e The long-term absolute emissions reduction target at least 10 years ahead of
the entry year and no later than 2050.

e The emissions trajectory setting (including interim milestones where
applicable).

e Alignment (Every second renewal-every six years) of milestones and trajectory.

Level 5 Emission Reduction Target

8.4.5 The Airport Carbon Accreditation Verifier shall verify compliance with the
specified requirements, including:
e >90% Scope 1 and Scope 2 emissions reductions achieved and maintained.
e Net-zero target, trajectory, and roadmap.
e Continued progress against interim milestones.

e Demonstrated progress (every second renewali.e. every six years), toward the
long-term net zero target (i.e. for all scopes) and milestones.

Renewal with an Increase in Emissions

8.4.6 Certain programme levels include provisions governing how airports demonstrate
compliance where emissions do not decrease as expected or where targets are
missed. Airport Carbon Accreditation Verifiers shall check the relevant level
requirements for any permitted provisions (e.g. allowance deviation, justification
requirements, and any Administrator pre-approval requirements) and verify that
the airport’s application includes the necessary evidence and approvals.

8.5 Carbon Management Plan

8.5.1 From Level 2 onwards, the Airport Carbon Accreditation Verifier shall verify
whether the airport has developed, implemented and submitted a Carbon
Management Plan that:

e Is documented and includes required elements as specified by the
programme (carbon management initiative for existing and planned reduction

5 Note that for any airports in a country which the national target is aligned to the IPCC 2-degree pathway,
then alignment with the 2-degree pathway is accepted. Relevant proof (e.g. country's Nationally
Determined Contribution submitted under the Paris Agreement) shall be provided to the administrator.
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8.5.2

8.5.3

8.5.4

measures, related Scope, estimated emissions reductions and target,
department responsible, and status).

e The initiatives described are numerically and logically consistent with the
stated emissions trajectory and target at the reporting date.

For implemented initiatives the verifier shall confirm that implementation is
supported by evidence and for planned or ongoing initiatives the Airport Carbon
Accreditation Verifier shall verify that documentation exists and is consistent with
reported information.

Additional level-specific requirements shall also be assessed, including trajectory
and roadmap requirements at Levels 4/4+ and net-zero roadmap requirements at
Level 5.

In case of group applications, Airport Carbon Accreditation Verifiers shall verify
that there are actions described and implemented for each airport in the group.

8.6 Stakeholder Engagement and Partnership Plans

8.6.1

8.6.2

8.6.3

The Airport Carbon Accreditation Verifier shall verify compliance with the
applicable stakeholder engagement and partnership requirements, including the
required elements as specified by the programme requirements:

e Stakeholder identification.

e Stakeholder prioritisation.

e Emission reduction objectives.

e Stakeholder engagement activities.

e Stakeholder measures implemented by the partners and the airports.

e Consistency between stakeholder actions and reported Scope 3 emissions.

The Airport Carbon Accreditation Verifier shall confirm that reported activities are
consistent with available evidence.

In case of group applications, Airport Carbon Accreditation Verifiers shall verify
that there are actions described and implemented for each airport in the group.

8.7 Carbon Credits

8.7.1

Where the programme level requires the retirement of carbon credits, the Airport
Carbon Accreditation Verifier shall verify compliance with the Carbon Offset
Requirements, indicatively including:

e Sufficient credits have been purchased to cover residual emissions.

e Proof of credit retirement such as the certificate.

e Publicly available information.
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9 Verification Report

9.1.1 Airport Carbon Accreditation Verifiers shall complete all required verifier

9.1.2

9.1.3

9.1.4

9.1.5

questions in the ACA Portal, as well as uploading a copy of their independent
Verification Report in PDF format.
The Airport Carbon Accreditation Verifier shall prepare the Verification Report in
accordance with ISO 14064-3:2019.
The Verification Report shall document the findings of the verification and be
provided to the airport. Where appropriate, the Airport Carbon Accreditation
Verifier may identify corrections or improvements; however, the Verification
Report shall reflect the outcome of the verification engagement at the time of
reporting.
The Verification Report shall include a verification conclusion in accordance with
ISO 14064-3:2019.
The report should indicatively include (without being an exhaustive list):

1. Identification of the Airport and Reporting Period.
Objective of Scope of Verification.
Criteria.
Responsibilities.
Summary of Verification Approach (the verification procedures performed

Sl

and evidence reviewed).

Level of Assurance and Limitations.

Verification Findings.

Verification Conclusion (for both the qualitative and quantitative elements).
9. Statement on Qualitative Elements.

© N

10. Declaration of Independence.
11. Signature and Date-
12. Annexes (including any non-material misstatements):

For Helpdesk support Airport Carbon Accreditation stakeholders can contact the

Helpdesk at: aca@environmental-minds.com.
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